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Job Description

Job Title:

Attendance Centre Trainer

Salary:  
£15.00 per hour (including holiday pay)


Hours: 

3 hours per session

Contract:

Casual

Office Base: 
AsYSSt, Carden St, Worcester

Reporting To: 
AsYSSt Team Manager

YSS works in partnership with The National Offender Management Service to operate the Herefordshire and Worcestershire Youth Attendance Centre based at the AsYSSt vocational training centre in Carden St, Worcester.

The main purpose of attendance centres is to put a restriction on young offenders’ leisure time, challenge their offending behaviour, develop victim empathy and for them partake in positive activities. The Worcester Centre is open alternate Saturdays for two hours. The programme concentrates on group work to give attendees vocational skills in construction and the catering industries.

A flexible and solution focused approach to the job is required.

Summary of Key Responsibilities: 

· To deliver non accredited vocational learning and positive activities to groups of young people on the Attendance Centre programme as agreed with AsYSSt Team Manager and Attendance Centre Officer in Charge. 

· To ensure effective lesson preparation and planning on a session basis.

· To promote independent learning skills, working closely with young people to support them both academically and pastorally.

· To supervise young people in a fair and consistent manner. 

· To encourage young people to comply with rules and behaviour agreement.

· To ensure that all learners are aware of Health and Safety matters relating to the planned programme of training and of their responsibilities within the Health and Safety at Work Act.

· To build and maintain effective and respectful relationships with young people, colleagues and partner agencies.

· To ensure any learning records are accurately maintained and reports are produced as required (on learner progress, attendance and achievement)

· Comply fully comply with AsYSSt Quality Management Systems and procedures. 
· Actively promote and encourage service user feedback
· Contribute to self assessment reviews and quality improvement planning. 
· To ensure that the highest standards of learner service and care are provided at all times.

· To ensure all work is carried out in a safe and appropriate manner and in accordance with YSS policies and procedures e.g. lone working, health and safety, child and adult protection, risk , confidentiality
· To take responsibility for your own professional development and participate in relevant internal and external training/activities
· Participate constructively in supervision with AsYSSt Team Manager and  undertake appropriate training

· To undertake any other reasonable duties after consultation as deemed appropriate to the role and task

Person Specification

	Essential
	Desirable

	Qualifications

· Educated to GCSE standard or equivalent

· Level 2 qualification or above in subject specialism (Construction trade and/or Catering industry)


	Qualifications
· PTLLS, DTLLS or equivalent teaching qualification

· A1 Assessor

· V1 Verifier

· IAG qualified

· Level 2 in Guidance

	Mobility 

· Ability to work Saturdays


	

	Knowledge

· Understanding of safeguarding practice in relation to child protection and vulnerable adults

· Understanding of Health & Safety in the workplace

· Commitment to equal opportunities, non-discriminatory practice and diversity.

· Understanding of progression opportunities within specialist area

· Relevant vocational knowledge in the construction trade and/or catering industry
	Knowledge
· Knowledge and understanding of quality frameworks including Common Inspection Framework (CIF) and OFSTED 

· Knowledge and understanding of 14 – 19 learning and Foundation Learning 



	Skills

· Effective team worker

· Relate confidently to young people and a wide range of people and agencies

· Ability to respond and adapt to immediate needs of learners

· Keep accurate records using manual and electronic system

· Vocational competency in a building trade and/or catering industry
	Skills

· Ability to develop creative learner resources to underpin programme delivery.



	Experience

· Experience of teaching/training young people

· Experience of working with hard to reach clients with challenging behaviour
· Experience of working in the construction and/or catering industries

	Experience

· Experience of working with offenders

	Qualities

· A passion to support young people in achieving their full potential

· Reliability and integrity

· Willing to learn

· Flexibility


	Qualities
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